
 

How to Submit an Abstract on EasyChair? 
 

This tutorial provides step-by-step instructions for authors who want to submit an abstract to TerClim. 

Step 1: Create or Log Into Your EasyChair Account 
- Go to https://easychair.org 
- If you already have an account, click on 'Log in'. 
- If you do not have an account, click on 'Create an account' and follow the instructions. 
- Confirm your registration via the email you will receive. 

Step 2: Access the Conference Submission Page 
- Once logged in, click on the link provided by the conference organizers: https://easychair.org/conferences?conf=terclim26  
- This link will take you directly to the conference submission page on EasyChair. 

Step 3: Start a New Submission 
- On the conference page, click on 'New Submission'. 
- Read the instructions carefully before proceeding. 

 

https://easychair.org/conferences?conf=terclim26


Step 4: Enter Author Information 
- Fill in the required information about the authors (name, affiliation, email, country). 
- Select the corresponding author who will be responsible for communication with the organizers. 

Step 5: Submit Title and Abstract 
- Enter the title of your submission. 
- Copy and paste your abstract into the corresponding text box. 
- Make sure the abstract respects the word/character limits specified: 200 words maximum. 

Step 6: Select Keywords and Topics  
- Add relevant keywords (between 3 and 5) to help reviewers categorize your work. 
- Choose the topics that best fit your submission. 

Step 7: Select the type of submission and upload your papier 
- Select the type of communication you require. An extended abstract is mandatory for OenoOne Special Issues and long oral 
communication (O) requests. A short abstract is possible for Flash Oral (FO) and posters (P). The board of the scientific 
committee will precise the type of communication if you abstract is accepted. 

 

 
- Use the 'Upload Paper' option and make sure your file follows the word template. 

Step 8: Review and Submit 
- Review all entered information carefully. 
- When ready, click on 'Submit'. 
- You will receive a confirmation email once your submission is completed. 

Tips for a Successful Submission 
- Double-check spelling and formatting before submission. 
- Respect the abstract length and conference guidelines. 
- Submit early to avoid last-minute technical issues. 



 

After the reviewing process, how to modify my Abstract on EasyChair? 

Step 9: Review and Submit during the rebuttal period (January) 
- To view and submit your response you should log on the EasyChair Web page for TerClim26 and select your 

submission on the menu. 
- If you want to change any information about your submission, use links in the upper right corner and upload the new 

file of your document. 

 

Step 10: Validation of the final version (April) 
- To view your paper you should log on the EasyChair Web page for TerClim26 using the role “proceedings author 

(Abstracts)”. 
- If you want to change any information about your submission, use links in the upper right corner and upload the new 

file of your document. 
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